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DLI grant budget request form
Grant program name:  Labor Education Advancement Program (LEAP)
Organization name: enter name
Grant period: January 2027 to June 30, 2028
Total request: enter total
Budget narrative
Provide a detailed account of each budget line item included in the budget form for which you are requesting funding (for example, explain the roles and expenditures for personnel, types of training expenses, a breakdown of supports you will provide, etc.)
Budget narrative categories 	Detailed description	
Personnel 	Employee wages and benefits directly related to grant program activities and reporting.	Please identify the position(s) funded by this grant, the hourly rate (wages plus fringe), number of hours billed to the grant, and the total.	Example: Project coordinator, $31.25 / hr x 80 hrs = $2,500	Narrative:
Travel	Grant program related staff travel expenses. Use the current federal mileage rate for calculations and align costs to the Minnesota Department of Administration Commissioner’s Plan.	No out of state travel allowed. Minnesota will be considered the home state for determining whether travel is out of state.	Example: hotel for 2 nights at $170 / night = $340; mileage at .725-cents / mile x 700 miles = $507.50; meal reimbursements at $43 / day x 2 days = $86	Narrative:
Supplies and materials	Office and training materials and supplies directly supporting LEAP Grant.	Tools, supplies, materials and curricula expenses related to developing and upgrading training and instruction for clean economy occupations.	Please breakout your supply expenses, where possible.	EXAMPLE: Work readiness materials $50 / participant x 10 = $500; non-durable project materials (lumber, screws, nails, glue, thinset, etc.) estimated at $1,500 / cohort	Narrative:
Contractual	Vendor services necessary to provide grant program activities and services. This could include, for example, marketing vendors, translation services or payments to contracted project partners. List contractor name and/or anticipated service.	Example: $5,000 to marketing firm for recruitment	Narrative:
Communications and outreach	Expenses related to recruiting for grant programs participants.	Please outline your estimated expenses where possible. 	EXAMPLE: $200 for radio ads; $1,000 for social media posts.	Narrative:
Supportive services 	Participant assessment services, mentoring and training. Participant bus/rail ticket fare, gas cards, daycare expenses, tools, boots and personal safety equipment related to the apprenticeship placement.	Please give a breakdown of expenses where possible.	EXAMPLE: 10 x $100 gas cards - $1,000; 3 x $250 / set of tools = $750	Narrative:
Administrative costs	Expenses incurred by grant recipients in support of the day-to-day operations of their organization that are not directly tied to a specific program purpose. Administrative costs may include, but are not limited to, administrative oversight, accounting support, insurance, and facilities. Administrative costs can be for personnel, non-personnel, direct or indirect. Personnel and related non-personnel of staff who perform a portion of both administrative and programmatic services should have their time allocated between the two different cost types.  	Administrative costs cannot exceed 10% of the total grant budget.	Narrative: 
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