PROMOTER EVENT CHECKLIST


_____	Apply and obtain a promoters license
· Date license granted __________
· NOTE:  A professional or amateur combative sport contest fee is nonrefundable. and shall be paid as follows:
(1) $500 at the time the combative sport contest is scheduled; and 
(2) $1,000 at the weigh-in prior to the contest.
If four percent of the gross ticket sales is greater than $1,500, the balance is due to the commissioner within 24 hours of the completed contest.

_____	Apply for and obtain an event date
· Event date __________

_____	Submit proposed bouts to Matt Schowalter for approval
· Date submitted _________
· Date approved__________

_____	Combatants licensed

_____	Seconds (corners) licensed

_____	Weigh-ins
· Weigh-in date __________
· Weigh-in time __________
· Weigh-in location  __________
__________

_____	Event
· Event date __________
· Event time __________
· Event location __________
__________

_____	Post-event
· Reconcile ticket sales __________

341.321 FEE SCHEDULE:  The fee schedule for professional and amateur licenses issued by the commissioner is as follows:
Referees, $80;
Promoters, $700;
Judges and knockdown judges, $80;
Trainers and Seconds, $80;
Ring announcers, $80;
Timekeepers, $80;
Professional combatants, $70;
Amateur combatants, $50;
Managers, $80;
Ringside Physicians, $80.

Steps for promoting and holding a boxing event in Minnesota.

1. Apply for and obtain a promoters license
· Application form is online at www.dli.mn.gov/ocs.asp. 
· License fee is $700 and valid until Dec. 31 of the year in which the application was received.
Requirements to become licensed:
· A surety bond in the minimum amount of $10,000. If combatant purses, official fees, and regulatory fees are greater than $10,000, then a bond must be in an amount sufficient to cover those costs.  
· List all persons that have monetary interests in the promotion
· Provide a copy of the latest financial statement of the individual or entity.
· Submit a background check of the individual(s) listed on the application.

2. Apply for and obtain an event date
· Event request form is online at www.dli.mn.gov/ocs/forms.asp. 
· A $500 event deposit must be submitted with the request form. This fee is non-refundable and is non-transferable.
· Total event fee is $1,500 with remaining balance due at weigh-ins.
· Event requests must be received at least six (6) weeks prior to the requested date.
· Contact Matt Schowalter, program administrator, at matt.schowalter@state.mn.us or (651) 284-5366 to check available dates or view the department website’s event calendar at www.dli.mn.gov/ocs/events.asp. 
Requirements to obtain an event date:
· Obtain insurance for each combatant in the amounts of:
· Minimum of $10,000 in medical coverage to compensate for any injuries sustained in the event.
· Minimum of $10,000 in life insurance in the event of a combatant’s death.
· A copy of the policy must be submitted to Matt Schowalter at least four (4) business days prior to the event
· Provide an ambulance service and security personnel on site for the entire event
· Provide a floor plan of the venue with emergency exits listed.
· Provide fight card, if available, at the time of applying for an event, but no later than fourteen (14) calendar days prior to the event date.
· Cancellations or last minute substitutions must be communicated IMMEDIATELY to Matt Schowalter.  No substitutions will be allowed less than seventy-two (72) hours prior to the event.

3. Once a date has been confirmed, email proposed card to Matt Schowalter
· All proposed bouts should include the following information:
· [bookmark: _GoBack]A link to each fighter’s BoxRec account at www.boxrec.com.
· The proposed weight class and number of rounds for each bout
· Any additional information that may help in the approval process (i.e. amateur experience, other combat sport experience, gym associated with, etc.)
· Bouts should be submitted to matt.schowalter@state.mn.com for review
· All proposed bouts must be submitted no later than fourteen (14) calendar days prior to an event.

4. After all promoter licenses and event dates are issued, the department will assign officials. 
Many factors can change the number of officials required to hold the event or the cost of the officials. The department will work with the promoters prior to assigning officials. Total officials costs will be communicated with the promoter prior to the event.

The promoter is still required to provide security and ambulance service with EMTs for the entire event. The department does not set these up.

The promoter will put the officials’ pay in individual envelopes and hand them to the department representative prior to the start of the event.  The department representative will then distribute the envelopes to the officials.

The promoter is responsible for hiring a licensed physician and announcer for their event.  Matt Schowalter can assist in finding an available person. The promoter must ensure that all doctors and announcers are licensed at least forty-eight (48) hours prior to event date.

5. Combatant licensing
· Matt Schowalter will check the licensing status of each combatant on the approved card and notify the promoter or matchmaker what each combatant needs to finalize licensing requirements.
· The promoter will be responsible for ensuring that all combatants become licensed in Minnesota.  Bouts or events may be cancelled if licensing is not complete. Under no circumstances will combatant license fees be collected at events.

6. Seconds (corners) licensing
· Combatants are allowed a combination of four (4) licensed seconds and/or licensed combatants in the locker room.
· Combatants are allowed three (3) licensed seconds ringside with one (1) in the ring and one (1) on the apron between rounds. Combatants competing for a title will be allowed four (4) licensed seconds ringside.
· All seconds must be licensed to be in the locker room or ringside.

7. Weigh-ins
· Location and time of the weigh-ins will be set by the promoter. The department does not set up a location.
· Times for combatant arrival will be discussed between the promoter and Matt Schowalter. Promoter is responsible to provide this information to all combatants.
· Combatants failing to arrive on time or making contracted weight may be suspended.
· The promoter must supply the scale.
· Remaining minimum event fees will be collected by the department.
· Pregnancy tests must be supplied by the promoter if there are females competing on the card.

8. Event
· Location and time of the event will be set by the promoter. The department does not set up a location.
· Times for combatant arrival will be discussed between promoter and Matt Schowalter. Promoter is responsible to provide this information to all combatants.
· A fighter’s meeting with a department representative and referee will be conducted to go over rules.
· The department will communicate with all officials on times to arrive at the venue.
· Combatants failing to arrive on time may be suspended.
· The event must start at the advertised time. Any delays in this must be discussed with the department representative.
· Ring must be set up prior to the arrival of officials so an inspection can be completed immediately upon arrival.
· Number of locker rooms and location must be set up as previously discussed and agreed upon.
· Ambulance and crew must be staged in the venue and be ready to immediately evacuate a combatant if needed.
· Security personnel must be in place and ready at the time that the doors open to the public.
· The primary job of security is to control the crowd and not allow the crowd to approach the ring.
· Promoter must supply: 
· a DJ service, ring announcer, and ringside physician.
· gloves for each combatant. They must be the same brand and weight for each bout. Combatants are NOT allowed to bring in and use their own gloves.  Any issues regarding combatant sponsorship that conflicts with this must be discussed with the department at least forty-eight (48) hours prior to the event date.
· glove weights for:
· combatants weighing 147 and below – 8 oz gloves
· combatants weighing 148 and above – 10 oz gloves
· In the event that a bout features one combatant weighing 147 or below and their opponent weighing 148 or above, 
10 oz gloves must be worn by both combatants
· water for the officials and combatants.

9. Post-event
· Promoter must supply the department with an accounting of the number of ticket sales and comp tickets for the event within twenty-four (24) hours of the completed event.
· Should 4 percent of the gross ticket sales be an amount greater than $1,500, promoter must submit the difference to the department within twenty-four (24) hours of the completed event.
