
Etrakit 3 
Login and Procedures 

 
1. You must be a bonded mechanical contractor to 

apply for a permit online. 

 

2. Once you receive your PIN you will need to set up your account.  Click on 
the link in the email to start.  This will bring you to the page below.  
 

 

 



3. Next you will need to change your password.  This will be the password 
you will use to log in from now on.  You will no longer use the PIN. 
 

 
 
 

4. Click on “Apply.” 
 

 
 
 
 
 



5. The “Type of Application” should default to “Boiler Installation Permit”.   
If not, select “Boiler Installation Permit” from the drop down menu. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



6. Next enter the National Board Number or the Jurisdiction Number (Serial 
Number) of the boiler being installed. Then click “Next Step” 

 

 

 

 

 

 



7. Enter all the information about the location of the new boiler installation. 
Then click on “Validate”. 

 

 

 



 
8. A screen notification, like the one below, may ask to you validate the 

address you entered.  Click on the “Select” on the left column of the 
address for the new boiler installation. 

 

 

 

 

 

 

 

 

 



9. Next, enter all boiler information.  Then click on “Next Step”. 

 

 



10.  Enter the owner address and contact Information.  You will also see an 
overview of previously entered information.  Then click on “Next Step”.  

 

 



11. Now you should see a page with a review of previously entered 
information.  Please review this information for accuracy.  If it is not 
correct, click on “EDIT” and input the correct information.  Then click on 
“Next Step”. 

 

 



12. Now you can click on “View Permit”. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

13.  You will now see a screen with the permit information.  Your application 
for your boiler permit is complete.  You will receive an email with the 
contact information of the state boiler inspector assigned to the territory 
where the boiler is being installed.   
 
Note:  You need to contact the state boiler inspector to set up an 
inspection date and time.   

 


