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Tips to improve your OSHA log 
 
Accurate injury and illness records help you assess your safety and health needs. The OSHA 
log is a tool to help you to monitor and improve workplace safety. 
 
• Describe the injury location, the event, the source, the equipment used, the exact nature of 

the injury and the precise part of the body that is affected in enough detail that someone 
else can understand what happened. Use more than one line on the paper log form. 

 
• Injuries treated only by first aid are not recordable if the injured worker does not lose time 

from work or require work restrictions. 
 
• Each case is recordable in only one case classification, the most serious outcome (days 

away or restricted duty or neither) for that case. 
 
• Each case is recordable only in the year the injury occurred or the illness was first detected. 

Update the count of days on the log for the initial year. 
 
• Use calendar days, not scheduled work days, when counting days away from work and 

days of job restriction or job transfer. 
 
• Update the log cases to provide an accurate record of injuries and illnesses. 
 
• Share the log information with your establishment’s safety committee and management. 

Your log information is useful only if it makes sense to your coworkers. 
 
• Make sure the person responsible for your establishment’s OSHA log has training and 

knows where to get their questions answered. The Department of Labor and Industry has 
resources available to help you keep an accurate log. Email questions to 
dli.research@state.mn.us and use the Recordkeeping 101 and 201 series at 
www.dli.mn.gov/OSHA/Recordkeeping.asp. 

http://www.dli.mn.gov/OSHA/Recordkeeping.asp
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