
 

 

When applying for a permit (repair, alteration, removal) on an existing device you will need 
to know the Business License Number (otherwise known as the State ID number). 

The easiest way to search for a business license number is to choose one of the permit 
types identified above and choose the “Search License” link located under the additional 
information section on the pre-application (step 1) page; 

 

 

  



Clicking the “Search License” link will allow you to search by one of the fields listed below: 

 

 

 

 

 

 

 

 

 

 

Additional search selectors are available in the next dropdown, but keep in mind that 
starting with less information provides more results. 

 

  



Searching by street address is usually the simplest place to start. For example, searching for 
“Begins with” 7900, results from numerous cities appear. 

  

  



By adding a little more information, “7900 XERX,” the search results are narrowed: 

 

  



As you can see in the example, under the Project Name column you will typically see the 
building name and sometimes the car number when there are multiple elevators at a 
location. 

 

 

  



Also note that you will also see boiler and pressure vessel records at that site which are 
identified by their Business License Number prefix as BPV. Elevator license numbers are 
prefixed with ELV, do not choose BPV records when applying for elevator permits. 

 

 

 

  



When searching for an elevator related device, choose elevators that are in one of the 
following STATUS:  APPROVED, VERIFY, ARCHIVED, ACTIVE, CONDEMNED, OUT OF SERV, 
or EXEMPT. 

  

  



By clicking on the approved record identified above you will see the following screen. At 
the top of that screen you will have you can click on any of the 3 types of permits. If you 
choose records in a STATUS other than that listed in the previous page the permit choices 
will not be available as seen below. 

 

 

  



By clicking on one of those choices it will take you back to the Pre-Application screen, and it 
will auto populate the elevator Business License Number into the field. You now are ready 
to move to the rest of the permit process. 

 

 

 


