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MN Department of Labor and Industry (DLI) 

The mission of the Department of Labor and Industry is to ensure Minnesota’s work and living 
environments are equitable, healthy and safe. The department serves employees, employers, 
and the public by regulating buildings and workplaces through education and enforcement. 

MN Office of Higher Education (OHE) 

The cabinet-level state agency provides students with financial aid programs and information to 
help them gain access to postsecondary education. The agency also serves as the state’s 
clearinghouse for data, research, and analysis on postsecondary enrollment, financial aid, 
finance, and trends. 

The mission of the Office of Higher Education is to support the pursuit and completion of a 
higher education credential by every Minnesotan, regardless of race, gender, or socio-
economic status, in order to enhance our democracy, the State’s economic vitality, and 
individual quality of life. 



Dual Training Grant 

 

 
 

 

est. 2015 

m il OFFICE OF 
HIGHER EDUCATION 

Reimburse employers for related 
instruction costs within dual-training 
programs Dual Training Grant 

Costs 
1. Tuition and fees 
2. Required books and materials 

Costs Not Included 
1. On-the-job training 
2. Administration of dual-training program or grant 
3. Travel, housing or meal costs 

est. 2015 



Dual Training Grant 

 

    

 

 

 
Case 
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 112 awards (67% in rural locations) 

 67 grantees (among 41 legislative districts) 

 913 identified dual trainees 
 501 reported dual trainees 

 42 related instruction training providers 

Dual Training Grant $2,486,135.72 

Grantee $731,631.52 

Dual Trainee $13,326.99 

Total $3,231,094.23 



Quick Review 

 

 

PIPELINE PROGRAM 
INDUSTRY-BASED. EMPLOYER-DRIVEN. DUAL-TRAINING EXPERIENCE. 

m~ DEPARTMENT OF 
I I LABOR AND INDUSTRY 

 Private Investment, Public Education, Labor and Industry Experience 

 An innovative approach to address current and future workforce needs in 
key industries of Agriculture, Advanced Manufacturing, Health Care 
Services and Information Technology 

 A mechanism to develop dual-training programs that are industry-based 
and employer-driven 



Employment-Based Training 

 
 

 

, DEPARTMENT OF 
LABOR AND INDUSTRY 

Structured 
on-the-job 

training 

Taking a variety 
of forms 

Related 
Instruction 

with a chosen 
training 
provider 

Powerful 
learning 

Engaged 
employee 

Benefit 
to all 



PIPELINE Program Strategies 

 
  
  

~ DEPARTMENT OF 
I I LABOR AND INDUSTRY 

 Industry Councils: Inform and direct PIPELINE Program on industry 
trends and needs through discussion and strategic planning aimed to 
expand dual training. 

 Competency Councils: Define and identify specific occupational 
competencies for the four key industries. 

 Dual-Training Consulting: Create and disseminate dual-training 
resources for employers, employees and dual trainees: toolbox, grants, 
and expanding mentorship networks to set up dual training. 



Eligibility Basics 

  

 Dual-training program is for one of PIPELINE’s occupations 

 Dual-training program has robust OJT – Related Instruction Structure 

 OJT is specifically laid out, addressing the mode: 

 Job shadowing 

 Mentorship 

 Cohort-based training 

 Assignment-based project evaluation 

 Discussion-based training 



Manufacturing 

• CMM programm,er 

• CNC programmer 

• Flexo technician 

• Logistics and su1pply cha in 
manager 

• Machinist/tool and die 

maker 

• Machinist/CNC operator 

• Maintenanc,e and repair 
worker 

• Mechatronics technician 

• Print pr,ess op,erator 

• Quality assurance/food 

safety supervisor 

• Quality assurance 
technician 

• Safety technician 

• Solder,er 

• Welder 

Agriculture 

• A1pplication technician 

• Agronomist 

• Agr'iculture equipm,ent 
mechanic 

• Fanm animal manager 
( cha n,ge from swine 
manager) 

• Grain merchandiser 

• Quality assu ranee/food 

safety supervisor 

• Swine manager 

• Swine technician (sow 
farm) 

• Swine technician (grow 

finish) 

Health Care Services 

• Certified nursing assistant 

• Co1mmun ity hea Ith worker 

• Dental assistant 

• El,ectron ic health r,ecords 
spedalist 

• Bea Ith support specialist 

• Licensed practical nurse 

• !Medical assistant 

• IM,edical lab assistant 

• Ophthalmic technidan 

• Psychiatric/mental health 
techn'ician in-patient 

• Psychiatric/mental health 
techn'ician out-patient 

• !Radiologic t,echnician 

• Senior livin,g culinary 
mana,ger 

• Sur,g'ical technologist 

Information Technology 

• Information management 
and analytics pathway 

• Information security 
pathway 

• Infrastructure 
administration pathway 

• Programming, development 

and engineering pathway 

• Security analyst 

• Servic,e desk/front line 
support or computer user 
support specialist 

• Software developer 

• Software testing and quality 
assurance pathway 

• Technical planning pathway 

• Support pathway 

• Web developer - back end 

• Web dev,eloper - front end 

Eligibility Basics 



Eligibility Basics 
NE Program 

Competency Model for Health Care Services 
Occupation: Dental Assistant 

• Maintain patient e.nvironme-nt • Provide postoperative instructions 
• Prepare patient, sterilize or disinfect p rescribed by dentist 

instruments, set up instrument t rays, • Instruct patients in oral hygiene and 
prep,me materials p laque control programs 

• Assist dentist • Pour, t ri m and polish study casts 
• Record t reatment information • a ea n and polish removable 
• Expose diagnostic x--rays appliances 
• Take/ r,ecord medica l/denta l histories • Perform clinica l support procedures 
• Take and record vital signs • Use and maintain dental data 
• Make prel imina ry impressions and systems 

ocd usal registrations for mounting • Perform laboratory procedures 
study casts • Operate office and dental eq uipment 

Infection control and 
hazard management 

Radiological and digita l 
imaging proced ures 

Document ation din ica I procedures 

Denta l pharmacology Basic dental X-Ray Medical ethics 

Ind ustry-Wide Technical Competencies 

Healt h care 
delivery 

Health 
information 

Health 
industry ethics 

Laws and 
regulations 

Denta l termino'logy 

Health 
industry 

fundamentals 

Safety 
systems 

I I I I Depend bility I Adaptabifrty I 
Integrity Proressionarism Initiative and reh~ility fle:~ity 

Lifelong 
learning I eon::sion I 

empathy 

Assisting AAS 
• Dental Assist ant or 

Assisting Dip loma 
• Dental Practice 

Management Certificate 

• Dental Assistant 
Expanded Functions 
Certificate 

Cultural 
humility 



Eligibility Basics 

 

 

 Employer OR Organization of Employers 

Employer does not need to be based in Minnesota, only dual trainee needs to be working at a physical 
location in Minnesota. 

Organizations of Employers must assume responsibility of grant administration, including financial process. 

Examples of Organizations of Employers 
• Membership Organizations 

• Care Providers of Minnesota: https://www.careproviders.org/ 
• Community Development Organizations 

• Greater Bemidji: https://www.greaterbemidji.com/ 
• Chamber of Commerce 

https://www.careproviders.org/
https://www.greaterbemidji.com/


Eligibility Basics 
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 Agreement with one or more qualified Related Instruction Training Provider 
 MUST lead to industry-recognized degree, certificate, or credential 
 Traditional or customized programs 

PIPELINE Related Instruction Inventory: 
http://www.dli.mn.gov/business/workforce/pipeline-related-instruction-inventory 

Qualified RITP: 
• Accredited institution under Council for Higher Education 

Accreditation or the U.S. Department of Education; 
• Licensed or registered by MN Office of Higher Education; or 
• Meet “Standards of Instructors” as defined by Minnesota 

Administrative Rule 4880.1900 

https://www.revisor.mn.gov/rules/4880.1900/
http://www.dli.mn.gov/business/workforce/pipeline-related-instruction-inventory


Eligibility Basics 

  

  
 

 

 Employ dual trainee who is willing to 
participate 
 MUST physically work at Minnesota location 
 New Hire or Incumbent employee 
 Not recommended to list dual trainee names 

during application process 
 Applications with recent high school graduates or 

GED earner receive priority 

75% of reported dual trainees were incumbent workers 



Eligibility Basics 

 

  

Contribute 25% to related instruction costs if annual revenue exceeds $25,000,000 

Revenue: Gross earnings before deduction of expenses 

All types of employers are subject to this item: 
• For-Profit 
• Non-Governmental (Non-Profit) 
• Tribal Sovereign Nations 
• Municipalities 
• State Agencies 



ring for College Choosing a Coll ege 

• Get Ready Program Overview 

• College Planning Presentation Information 

• Request A Presentation 

• Summer Nudging 

Paying for College Outreach 

• Minnesota Indian Scholarship Program 
Outreach 

• Competitive Grant Programs 

• PIPELINE Program: 
Dual Training Grants 

• MN Reconnect Pilot Program 

High School & 
Campus Resources 

Research, Dat a & 
Reports 

• Common Black College Application 

ls y our co mpany 

looking for sk illed workers? 

LErSTALK DUAL TRAINING. 

• 
• • 
• 
• 
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m, OFF I CE OF 
H IGHER EDUCATION 

Dual Training Grants employthe 
Earn-a s-You-Learn Approach: 

Eligible Indu stries: 
► ADV>l.tlCIJlMANUFACTURltlG 

► AGRICU 11 UR£ 

► HEALTH CAR£S£RV~~ 

► ltH~ RMAT K>N !£CH NOLOOY 

Jlcquolyrin Mol Sl,;i th, ri 
MN Offic.., of 1-i:2...,_,.. Edo:l1lon 

• j:.r:: qv,.,iynn.rnd.sl~~,:._,. fYn . ..e 
\. (E,51) 355-0€09 

Resources 

Website: http://www.ohe.state.mn.us/mPg.cfm?pageID=2160 

Request for Application: http://www.ohe.state.mn.us/mPg.cfm?pageID=2196 

Archive: http://www.ohe.state.mn.us/mPg.cfm?pageID=2186 

2019 Report: http://www.ohe.state.mn.us/pdf/DTG_AnnualReport2019.pdf 

http://www.ohe.state.mn.us/mPg.cfm?pageID=2160
http://www.ohe.state.mn.us/mPg.cfm?pageID=2196
http://www.ohe.state.mn.us/mPg.cfm?pageID=2186
http://www.ohe.state.mn.us/pdf/DTG_AnnualReport2019.pdf


... ---------------------------------------------------------

i PROJECT PHASE i STARTING i IEHOING 
: I ! 

NOTIFY PUBLIC 

CONTRACT SETUP 
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Application Timeline 

Apply Award Setup Train Report 



 
 

 

 
 

Criteria 

Criteria 1: The dual-training program is robust 

and complet e 

a. Relat ed instruction supports the 

occupation and aligns with PIPELINE Program 

dual-training compet encies. 

b. On-the-job training supports the 

occupation and aligns with PIPELINE Program 

dual-training compet encies 

c. Related instruction corre lat es with on-the-

job training 

Criteria 2: Cost of relat ed instruction and 

employer cost match minimizes direct cost s t o 

dual t ra inees 

Criteria 3: Dual Trainees will have add itional 

employment opportuniti es as a result of dual 

training 

Criteria 4: Projected increase in compensation 

for dual t ra inees as a resu lt of dual training 

J-
J
J- ••••••••••••••••••••••• 

• • • • • • • • •••••••••••••••••••••• 

Application Basics 

Scoring Criteria 

Review Committee 
• Anonymous 
• State agencies, Grant administrators, 

K-12 Education, Higher Education, 
Industries 

• Provided with RFA, scoring rubric, 
deadline of 2 weeks 

• Most common application feedback: 
Be clear and concise. Charts and 
graphs help clarify the dual-training 
program. 

60 Points 

10 Points 

20 Points 

10 Points See Template 



Application Basics 

 

 

••••••••••••••••••••••• 
• • • • • • • • •••••••••••••••••••••• 

Letter of Intent 
Related Instruction Training Provider Selection Process 
Training Agreement 
Applicable Applicants 

• Financial Review Process 
• Affirmative Action Certification 

See Templates 



Application Basics 

 
 

•••••••••••••••••••••••••••••••••• • • • • : . ................................ ~ 

Related Instruction Training Provider Selection Process 
• Fair, open, and competitive bidding 
• Document decision process 
• Start NOW 
• Only previous grantees with dual trainee populations who 

are continuing their dual-training programs with the same 
training provider are exempt 

See Template & Sample 



50,0YI, 

40,0YI, 

3J,OYJ, 

3J,OYJ, 

10.0YI, 

O,OCJ'J, 

Dual Training Grant Training Provider Selection Criteria 
(Round #6) 

Location Specific program for Program format 
occupation (classroom, onlin e, 

blended) 

Program cost Program schedule 
(day, night, 
weekend) 

Application Basics 

Top 5 Criteria for Selecting Training Provider 
1. Location 
2. Specific Program for occupation 
3. Program format (classroom, online, blended) 
4. Program Cost 
5. Program schedule (day, night, weekend) 



Application Basics 

      

 

 
  

 

••••••••••••••••••••••• 
• • • • • • • • •••••••••••••••••••••• 

Minnesota Dual Training Grant Training Agreement 

Related Instruction Training Provider agrees to the following (contingent upon notification of successful completion of a Dual 

Trainee Release Form): 

• Provide related instruction to dual trainees for the identified industry and 
occupation(s) under the PIPELINE Program. 

• Notify the Grantee/Employer if a dual trainee withdraws from the training program 
• Provide data to the Grantee/Employer on the progress of dual trainees 
• Allow access to the training site by the Grantee/Employer, representatives from the 

Minnesota Office of Higher Education, and/or Department of Labor and Industry for 
possible monitoring visits 

• Shall not use the Dual Training Grant as a primary incentive in advertisement 

See Template 

http://www.dli.mn.gov/pipeline


Setup Basics  

 

 

Work Plan and Budget 

Dual Trainee Form 

Orientation 

Contract 

Reimbursement 

Monitoring and Reporting 



Setup Basics  

 
See "Instructi ons" t ab for more det ail s on how to comi;i:lete t his sheet. 

Dual Trainee Yeartt 

Name (Last, Participat ed 
Industry Occupation 

First) in DTG 
(from application) (from application) 

Smith, Jane 1 Health care Services 
J>sychiatric/mental health technician out-

- - patient 

Gon.zale•s, 
3 Health care Services 

J>sychiatric/mental health technician out-

Roberto - - patient 

Dual Trainee 1 

Dual Tra inee 2 

Dual Trainee 3 

Dual Tra inee 4 

Dual Tra inee 5, 

Dual Tra inee 6 

Dual Trainee 7 

Dual Trainee 8 

Dual Trainee '91 

Dual Trainee 10 
- ·- - -

Pre-7 

J>erson 

Orderl, 

••••••••••••••••••••••• 
• • • • • • • • •••••••••••••••••••••• 

Work Plan and Budget 

See Template 



Setup Basics  

Dual Training Grant Student/Employee Form 

This form is to be completed onf by students/employees of Dual Training Grant grantees. 

Read Notice to Student before completing application. 

The information you enter on this form will be submitted via a secure system. Several of the fie lds re9uire answers in order to 

progress through the form. If you have 9uestions or concerns, please contact the Office of Higher Education at (651) 355-

0609. 

* = re9uired field 

Applicant Information 

Notic,e to Student 

The Office of Higher Ed ucatio 

employment, in its programs or 

(651) 355-0609. 

Dual Trainee Form 

https://www.ohe.state.mn.us/ssl/dtg/app.cfm 

https://www.ohe.state.mn.us/ssl/dtg/app.cfm


www.ohe.state.mn.us/mPg.cfm?pageID=2065#instructions 

Setup Basics  

 

 

     

Federal Student 
"" It' l;f I ,, ;, 1 A~I IH~f•I I 

!'<ft<' oFAFU' :APOft'tor ... 

STARTHERE ) 

PliOLOSPOhSOR o, 
!lleA.IICRICAN MINO• 

FAFSA®: Apply for Aid 

Apply Now 

MN Dream Act Appl1cat1on for School Year 2018-2019 
(Fall 2018 through the end of Summer 2019) 

Apply Now 

MN Dream Act Application for School Year 2019-2020 
(Fall 2019 through the end of Summer 2020) 

In addition, to Dual Trainee Form, Dual Trainees 
attending eligible RITP, must complete: 

FAFSA to maximize financial aid 
www.FAFSA.gov 

or state financial aid application 
(undocumented students) 
https:// 

Tuition/Fees – Dual Training Grant – Financial Aid = Amount owed by employee 
*Note: May have different impact for dual trainees receiving veteran educational benefits 

http://www.fafsa.gov/
https://www.ohe.state.mn.us/mPg.cfm?pageID=2065#instructions


Setup Basics  

 

 

Minnesota Statewide Longitudinal Education Data System 
(SLEDS) http://sleds.mn.gov/ 

• 181 participants (171 unique participants) 

• 84% male, 14% female 

• 77% full-time, 16% part-time at entry 

• 81% retained at exit (33 participants) 

• Average wage increase of $6.09 at exit 

http://sleds.mn.gov/


Grant Timeline 

PROJIIIECT PHASE ! START ING ! IIENDING 

MONITORING REPORT > 50 000 December 2019 

ANNUAL REPORT 7/20/2020 
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-------------------------------------- -----··---------------- ---------------- ·--------------------- ------ ---------- ------ -------------------------------- -----··---------------- ----- ----------- ·--------------------- ------ ----------
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15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 15 16 17 18 19 20 21 12 13 14 15 16 17 18 10 11 12 13 14 15 16 

22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 22 23 24 25 26 27 28 19 20 21 22 23 24 25 17 18 19 20 21 22 23 

29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 29 30 31 26 27 28 29 30 24 25 26 21 28 29 30 

31 

JUNE JULY AUGUST SEPTEMBER OCTOBER !NOVEMBER 
·--------------------- ----------------· ------ -------------------------------- ----- ----------------··--------------- ·--------------------- ----------------· ---------------------------··---------- ----- ----------------··---------------
SM T W T F S SM T W T FS SM T W T FS SM T W T FS SM T W T FS SM T W T FS 

12.3456 12.3, 4 1 1234 5 12 312.34567 
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30 31 i i -------------------------------------- -------------------------------------- ·----- -------------------------- -------------------------------------- -------------------------------------- . -------------------------------------

Apply Award Setup Train Report 



Administration Basics  

  

 

  

 

Reimbursement 
• Invoice 

• Documents from Training Provider 

• Invoice 

• Dual Trainee schedule and bill 

• Proof of payment to Training Provider 

• If books and materials purchased outside of Training Provider: 

• Document requiring books and materials 

• Receipt 

• Proof of payment (if applicable, to dual trainee) 



Ask us anything! 



   

m il DEPARTMENT OF 
LABOR AND INDUSTRY 

m il OFFICE OF 
HIGHER EDUCATION 

Thank You 

Jacquelynn Mol Sletten, Annie Welch, Dan Solomon, Kathleen Gordon, 
Financial Aid Administrator Program Manager Program Consultant Program Consultant 
651.355.0609 651.284.5353 651.284.5355 651.284.5388 
jacquelynn.mol.sletten@state.mn.us annie.welch@state.mn.us dan.solomon@state.mn.us kathleen.gordon@state.mn.us 

mailto:jacquelynn.mol.sletten@state.mn.us
mailto:Rich.Wessels@state.mn.us
mailto:dan.Solomon@state.mn.us
mailto:kathleen.gordon@state.mn.us

