
 

This graphic representation is only intended to be used as a general guideline to aid in understanding the permit application process.  Additional information and steps may be necessary to fulfill the process. 

 

 

 

 

 

 

Submit application & drawings

Cursory review

Missing information

Notify applicant immediately

Submittal is complete

Zoning review (if needed)

Perform building code review

Missing information

Cannot proceed

Notify applicant immediately, 
resubmit

Can proceed with some of 
review

Note missing items, do as much 
of review as possible

Provide applicant list of missing 
items, resubmit

Aspect does NOT comply with 
code

Note aspect on plan review list

Finish compiling list

Provide applicant list of 
noncompliant items, resubmit 

Plan complies with code

Add stamps/comments/letter as 
needed

Plans approved

Notify applicant

Collect fees & Issue permit
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