m DEPARTMENT OF
LABOR AND INDUSTRY

[Employers: This is a sample employee notice employers can use to inform their employees about earned sick
and safe time as required under Minnesota Statutes § 181.9447, subdivision 9. Instructions for completing this
notice are in brackets. Delete all instructions before providing this to the employee.]

Ceeb toom rau cov neeg ua hauj lwm txog qhov khwv kom
tau cov xuab moo them tawm thaum muaj mob hu ua sick
thiab safe time

Cov neeg ua hauj lwm hauv lub xeev Minnesota yeej muaj cai kom khwv kom tau cov xuab moo them thaum
ghaj hauj lwm rau ghov kev muaj mob hu ua sick thiab safe time, yog ghov es ghaj tabsis them nyiaj rau. Cov
neeg ua hauj lwm khwv tau ntau li ib xuab moo them thaum ghaj hauj lwm rau ghov kev muaj mob hu ua sick
thiab safe time txhua txhua 30 xuab moo twg es lawv ua hauj lwm, khwv tau ntau li 48 xuab moo ntawm ib xyoo
twg. [If you are using a more generous accrual system or a front-loading system, edit the previous sentence and
insert the applicable system for the employee who will receive this notice.] Ib lub xyoos rau ghov khwv kom tau
cov sij hawm sick thiab safe time yog: [Note here how you define the accrual or benefit year for the employee.
Examples include the calendar year, year by work anniversary or another 12-month period.]

Thaum lub sij hawm them nyiaj ib zaug twg, lub chaw ua hauj lwm yuav tsum ghia kom pom tias cov neeg ua
hauj lwm cov xuab nws khwv tau ntawm sick leave thiab safe time es tus neeg ua hauj lwm tau siv rau lub caij
thaum them ghov nyiaj hauj lwm thiab tseem seem es siv tau rau yav tom ntej. Cov xuab moo them thaum ghaj
hauj lwm rau kev mob thiab safe time yuav tsum tau them kom ntau ib yam li ghov nyiaj khwv tau ntawm ib
xuab moo twg ntawm lub chaw ua hauj lwm. Cov neeg ua hauj lwm tsis tas yuav tsum kom lawv nrhiav ib tug
neeg ua hauj lwm hloov lawv thaum lawv siv lawv cov xuab moo khwv tau rau ghov kev mob thiab safe time.
Lawv yuav tsum muaj ghov es khwv tau cov xuab moo thaum muaj mob hu ua sick thiab safe time rau tag nrho
los yog ib nrab ntawm ghov siv (shift) hauj lwm, nyob ntawm seb lawv ghov xav tau yog dabtsi.

Cov xuab moo es khwv tau thaum muaj mob hu ua sick thiab safe time yeej siv tau rau:

e ibtug neeg ua hauj lwm muaj mob saum lub hlwb los yog muaj mob ntawm lub cev ntaj ntsug, muaj kev
kho mob los yog kuaj mob thiab xav tshuaj;

e muaj mob saum lub hlwb los yog muaj mob ntawm lub cev ntaj ntsug, muaj kev kho mob los yog kuaj
mob thiab xav tshuaj ntawm tus neeg ua hauj lwm tsev neeg;

e ghaj hauj lwm vim tias txij nkawm muaj kev tsis sib haum xeeb, muab quab yuam ua dev ua npua los yog
phej muaj neeg soj lawv gab los ntawm ib tug neeg ua hauj lwm los yog lawv cov neeg hauv lawv lub
tseyv;

e |ub chaw ua hauj lwm raug kaw vim yog huab cua tsis zoo los yog muaj tej kev xwm txheej kub ntxhov
los yog cov tsev kawm ntawv ntawm cov neeg nyob hauv lub tsev raug kawm lawm los yog lub tsev zov
menyuam kaw vim yog huab cua tsis zoo los yog muaj tej kev xwm txheej kub ntxhov;


https://www.revisor.mn.gov/laws/2023/0/53/laws.12.1.0#laws.12.1.0

e thaum muaj kev txiav txim los ntawm cov thawj tswj saib kev noj gab haus huv los yog cov kws kho mob
tias ib tug neeg ua hauj lwm los yog lawm tsev neeg muaj kev phoj sij yuav kis kab mob rau lwm tus los
ntawm cov kab mob es kis tau; thiab

e npaj ua kev cai dab ghuas rau tsev txias, mus pom tuag, los yog mus sib tham txog nyiaj txiag los
yog cov txheej txheem plaub ntug tom qab ib tug neeg hauv tsev neeg tau tag sim nee;j.

Ceeb toom qghia rau lub chaw ua hauj lwm, cov ntaub ntawv

Ib lub chaw ua hauj lwm yeej nug kom tau lawv cov neeg ua hauj lwm kom yuav tsum tau muab cov ntaub ntawv
kom ntev li xya hnub ceeb toom ghia ua ntej thaum twg yog tias ua tau (piv txwv, thaum ib tug neeg ua hauj lwm
muaj teem ciaj mus kuaj mob es twb tau teem ua ntej lawm) ua ntej siv cov xuab moo es khwv tau thaum muaj
mob hu ua sick thiab safe time. b lub chaw ua hauj lwm yeej nug kom tau lawv cov neeg ua hauj lwm kom yuav
tsum tau muab gee cov ntaub ntawv hais txog ghov laj thawj vim li cas lawv thiaj li siv cov xuab moo es khwv tau
thaum muaj mob hu ua sick thiab safe time yog tias lawv siv ntev tshaj li peb hnub sib law liag.

[The following is an example of an employer policy for employees to provide notice before using earned sick and
safe time. Edit the following text to match your company’s policy.] Yog tias ib tug neeg ua hauj Iwm npaj yuav siv
cov xuab moo es khwv tau thaum muaj mob hu ua sick thiab safe time rau ib gho laj thawj es yog teem ciaj kuaj
mob, muaj kev kho mob los yog kuaj mob thiab xav tshuaj los yog Iwv ghov laj thawj es tso cai rau siv es lawv
yeej paub ua ntej lawm, ghia [name or position] es yog hu [phone, email or other communication] ua ntej kom
ntev li ntev tau, tab sis tsawg kawg yog [number between one and seven] hnub ua ntej. Nyob rau tej ghov xwm
txheej es tus neeg ua hauj lwm ceeb toom ghia tsis tau ua ntej, tus neeg ua hauj lwm yuav tsum tiv tauj [name
or position] ntawm [phone, email or other communication] kom sai li sai tau thaum lawv paub tias lawv tsis tau
ua hauj lwm.

Pauj kua zaub ntsuab, muaj cai ua daim ntawv tsis txaus siab

Nws yog ib gho txhaum cai rau ib lub chaw ua hauj Iwm los pauj kua zaub ntsuab, los yog ua tej yam tsis zoo, rau
ib tug neeg ua hauj lwm rau ghov lawv siv los yog nug kom siv tau lawv cov xuab moo es khwv tau thaum muaj
mob hu ua sick thiab safe los yog thaum lawv xav siv lawv cov xuab moo es khwv tau thaum muaj mob hu ua sick
thiab safe yam lawv muaj cai siv raws li tsab cai lij choj. Yog tias ib tug neeg ua hauj lwm ntseeg tias muaj leej
twg pauj kua zaub ntsuab rau lawv los yog tsis pub lawv siv cov xuab moo es khwv tau thaum muaj mob hu ua
sick thiab safe yam tsis raug cai, lawv yeej ua tau daim ntawv tsis txaus siab nrog rau lub tuam tsev Minnesota
Department of Labor and Industry. Lawv yeej ua tau ntawv mus foob hauv tsev hais plaub vim yog tsis pub siv
cov xuab moo es khwv tau thaum muaj mob hu ua sick thiab safe yam tsis raug cai.

Kom paub ntau dua

Tiv tauj lub tuam tsev chav saib xyuas hauj lwm hu ua Minnesota Department of Labor and Industry’s Labor
Standards Division ntawm 651-284-5075 los yog esst.dli@state.mn.us los yog mus ntawm lub tuam tsev lub vas

sab hais txog cov xuab moo es khwv tau thaum muaj mob hu ua sick thiab safe ntawm sickleave.mn.gov.
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Daim ntawv no muaj cov ntaub ntawv tseem ceeb txog koj txoj hauj lwm. Khij lub npov nyob rau sab laug kom
txais tau cov ntaub ntawv no yog rau koj hom lus los yog sau rau hauv gab ntawm daim ntawv no ghia txog hom
lus es koj xav tau.

Spanish/Espaniol

Este documento contiene informacién importante sobre su empleo. Marque la casilla a la
izquierda para recibir esta informacién en este idioma.

Hmong/Hmoob

Daim ntawv no muaj cov xov tseem ceeb hais txog thaum koj ua hauj lwm. Khij lub npauv ntawm
sab laug yog koj xav tau cov xov tseem ceeb no txhais ua lus Hmoob.

Vietnamese/Viét
ngly

Tai liéu nay chi*a thong tin quan trong vé viéc lam clia quy vi. Danh dau vao 6 bén trai dé nhan

Simp. Chinese/{a]
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thong tin nay bang Viét ngir.
21z8.

AXHRAEERRAAX

asene

Russian/pycckuit

[aHHbIN AOKYMEHT COAEPKUT BaXKHYI0 MHOOPMaLMIO O Bawem Tpygoycrtpocree. Otmerbre
ranouyKOM KBagpat cnesa A4/1A NONYYeHUA 3TOU MHOPMaUMK Ha GAHHOM A3bIKe,

Somali/Soomaali

Dukumentigan waxaa ku goran macluumaad muhiim ah oo ku saabsan shagadaada. Calaamadi
sanduuqan haddii aad rabto inaad macluumaadkan ku hesho lugaddan.

Laotian/w1572970 csmzougﬁéqvz‘_}’)émﬁun')oﬁqué'? 990U
noocBonehidibeggrucdosuaynilvwezai.

Korean/2t=04 ol Aol Fstel 28 Fefol| HAE SQF TEIH SHYUSLICE 0] Hoi= o] FES ¢IIS
HStAIH 21 gxtoil A2 sto] FHIL.

Tagalog/Tagalog Ang dokumentong ito ay nagtataglay ng mahalagang impormasyon tungkol sa iyong
pagtatrabaho. Lagyan ng tsek ang kahon sa kaliwa upang matanggap ang impormasyong ito sa
wikang ito.

Oromo/Oromoo Waragaan kun waayee hojii keetii odeeffannoo barbaachisoo ta’an gabatee jira. Saaxinnii karaa
bitaatti argamu kana irratti mallattoo godhi yoo afaan Kanaan barreeffama argachuu barbaadde.
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Karen/ mp3a35

3503035 donsleiicBuboriplontofizs S conzamnBuoidgontdontngdadi.
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