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Entities vs. Transactions 

Entities 

Entities are the parties that exist in the system to 
which transactions can be associated 

• Injured Worker • TPA 
• Employer • QRC Firm 
• Insurer • Health Care Provider 
• Trading Partner • State Agency 

• Law Firm 

Transactions 

Transactions are the “things” that will be worked 
on 

• Appeal/Petition to 
Vacate 

• Claim 
• Dispute 
• Event 
• Reimbursement 
• Coverage 

Investigation 
• Election 
• Compliance Audit 
• Compliance Case 

• Penalty 
• Rehab Case 
• Settlement 
• Case Service Funds 
• Prepaid Cards 
• Receivables 
• Medical Policy Violation 
• Outgoing Payment 
• Payment/Adjustment 
• Intervention Case 
• Job Placement Case 
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Claims vs. Disputes 

Claims 

Each date of injury is a separate claim – Injured 
employees can have multiple claims 

• Claim 1 – 1/1/2020 DOI 
• Claim 2 – 2/5/2020 DOI 
• Claim 3 – 7/4/2020 DOI 

Disputes 

Each claim can have multiple disputes 

• Medical dispute – 1 • Rehab dispute – 1 
• Medical dispute – 2 • Rehab dispute – 2 

Medical dispute – 3… • Rehab dispute – 3 … 

• Mediation… 
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Getting Started with CAMPUS 

CAMPUS Dashboard 
The Dashboard is the starting point for users to be able to navigate and perform all necessary job functions. 
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Dispute Resolution: Initiate Dispute Webform From Dashboard – Submit a Filing: 

Initiate Dispute 

1) Locate Claim 

2) Choose Action 
• Mediation 
• Conference 
• No event, only Certify 
• Nothing yet, just Initiate Dispute 

3) Tell us your Issues 
• Issue Types (Rehab/Med) 
• List out each separately 

based on current RFA 
• Upload Documents 

1b) Select 
more 

Claims 

1c) Create 
Claim 
Shell 

4) Summary 
• Here’s what you’re filing 
• What will happen next 
• Scheduling/Polling next 

steps 

3b) Add more 
Disputes to Event? 
• Available if scheduling 
Conference or Mediation 

  

 
  

 
 

 
  

  
  

  
 

 

  
    

  

  
 

ADR Form 

RFA 
ADR Form 

RFCD 
ADR Form 

RFM 

5) Submit & Processing 
• E-signature 
• Generate Docs depending on 

selection in step 2 (RFM, RFA, RFCD) 
• Create Dispute(s) 
• Create Tasks 
• Create issues 
• E-service 

Conditional/Optional 
step 

Mandatory Step 

KEY 



Step 1: Gain Access to a Claim 

Filing a Notice of Representation 
As an Attorney trying to gain access to a Claim, you will need to file a Notice of Representation. 

Filing a Notice of Representation Claim Access Authorization Webform Exporting Documents to a Zip File 
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1. From the Dashboard, click on the 
Submit a Filing drop-down and 
select Access a Case or Claim from 
the menu. (*Not Pictured) 

2. Select File Notice of Appearance 
or Representation from the drop 
down. 

3. Click Next to continue. 
4. Enter claim identifying information 

and click next to proceed to 
webform. *Next button will 
highlight after information is
provided. 

5. Select the Party you represent, 
attach required documents, and 
make necessary acknowledgments. 

6.      Finish by populating the required 
Attorney info and clicking Next. 

7.      Serve Parties Step – Select parties 
to serve, check the Declaration 
box, and digitally sign. 

8.  Click Submit Form. 

*Submission Confirmation page will 
display, the selected parties will be 
served, and you will be taken to a 
submission confirmation page. (Not 
pictured) 

• Users who are not parties to the 
Claim (ex. Spouse of injured 
worker, QRCs, representative of 
Employee’s Estate, etc.) must 
submit the Claim Access 
Authorization webform to DLI. 

• DLI will then review the 
submission and determine 
whether Claim access will be 
granted. 
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Open Claims 

View details associated to your 
claims In the My Queue portal. 
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Step 2: Initiate a Dispute (Medical or Rehab) 

Initiate Dispute Webform 
External users will have the ability to initiate a dispute in CAMPUS from the Dashboard or the Claims Details page. 

• As you go through the webform, 
some steps will automatically pull 
in the parties from the related 
claim and will also give you the 
option to add others. 

• When the webform is completed, 
and the dispute has been created. 
If you did not previously have any 
disputes, the My Disputes Queue 
will now show on the dashboard. 
But if you already had this, then a 
new dispute will be added to the 
queue. 
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Choose a Dispute Resolution Service 
CAIM• ., ~ ............ ; ...... c,. .. ,; ............ ,u,-. .. l ,I .. ..... . ...................... ~ ............. n.. ....... ... ,, ....... . . ... -• .............. ~tanAdministrilti~Conrerer,ce. there must be documente,d Issues on lhi'S Dis.putt'. To add 

Request a Mediation 

Request an Administrative Conference 

Yoor 'lielected request wil l generate a Document to be distributed to all parties. It also may request an Event Plea.se see below for detdlls on what your submission wUI create for your 
OiSpult'. 

Claims Associated to this Dispute 

Joe Harris: Injury on 
06/01/2020 

Parties in Dispute 

EmploY" ID (WID> 

Joe Harris 
f:mploy11r 

Taylor Tools New Brighton Insura nce 

Name Role Address 

Joo Harris Reciuesting Patty llktne ldentlfled 

Taylor Tools Employer None Identified 

New Brighton Insurance lnSUr!f None ident ified 

 

  

   
  

  
    

    
 

    

    
   

   

Step 3: Admin Conference or Mediation 

Choose Dispute Action Webform 

• Through this webform, you can 
Request a Mediation or an Admin 
Conference. Note that to request 
a Mediation, the Dispute must be 
certified, and to request an Admin 
Conference, there must be at 
least one issue in dispute. 

• Once this webform is submitted, a 
poll can be initiated, or assigned 
to someone else a poll initiator. 
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Benefits Addendum 

0 0 
Benefit Period Selection Benefit Addendum 

~ 8-f~Add~ndumwebform I$ usMto <0brNt mor~ sp«lfic bol>M~ lnform.Jllon upon r@qllf'st byth, ~rtl'Tlffll. ~ lnformatlCln <0bmlttM wil no! .,,_rid~ boMf• inf0ffllation<0Dmlt1M VY EDI or~SROI. 

CL-07-069H05"Ordtn.I.rtY. 

Minnesota Worke~ Compensation c, ![copyright year]) 

443lafayeneRoadN 

St.Paul MNSS155 

DEPARTMENT OF 
LABOR AND INDUSTRY 

Phone:[[DirectDllPhoneNumbt-r]] 
Toll-free:[[SUpponPhoneNumber]] 

0 
Additional Details 
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Demo 
In this demo, you 
will see how to… 

• Access/Locate a Claim 

• Submit a Request for 
Certification 

• Initiate a Dispute 
(Medical or Rehab) 
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Su bmi t a Fil ing 

Please Indicate the tYPe offillng you wish to make. Note that these Filing options are spe<lflc to Disputes. will use data from this 
transaction, and will be associated to this transaction. 

Medical Dispute For: Greg Maddox: DS-05-9706-265 

Please indiute the type of filing you wish to make. 

~ 
Choose Dispute Action 

Rehab/Medical Response 

Other FIiing 
...... 

Motion to Intervene 111rance 

Amend DiSl'ut•Webform 
Using this webform, you can add o r remove parties, add or remove issues and add document5 to the dispute. 

• To access, select Amend Dispute 
lnthedropdownonthe Submita 
Fili!llpage. 

• Completeall5sectionsanddicl 
Submitfofm attheendto 
completethe~ion 

• UserscanonlyAmendaDlspot@ 
SEFOREanAdminisl~ti>le 

--------- ------

Amend Dispute 

0 

Disputes 

-· 

• • 
Identify Piirdes Document Issues in o,spute 

irty You Represent 
f'ttto"C.AJw,IYot,~tN-~«htf.~..-bll~MN ............. .-.,yonN-...W 

0 
F1l1ng Summasy & Signature 

0 ~;p,anybnu ntMtst 

· Parties in Dispute 
tllillUfWfWnllftllhrs~I 

11:oto Adcfrou 

,,,,.. .. ....,.,.,.._ ... 

0 
Affid<JV'll of 5eMCe 

 
       

  
    
 

    
  

    
 

 

Disputes 

Amend Dispute Webform 
Using this webform, you can add or remove parties, add or remove issues and add documents to the dispute. 

• To access, select Amend Dispute 
in the drop down on the Submit a 
Filing page. 

• Complete all 5 sections and click 
Submit Form at the end to 
complete the action 

• Users can only Amend a Dispute 
BEFORE an Administrative 
Conference is held 
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Benefits Addendum 

0 0 
Benefit Period Selection Benefit Addendum 

~ 8-f~Add~ndumwebform I$ usMto <0brNt mor~ sp«lfic bol>M~ lnform.Jllon upon r@qllf'st byth, ~rtl'Tlffll. ~ lnformatlCln <0bmlttM wil no! .,,_rid~ boMf• inf0ffllation<0Dmlt1M VY EDI or~SROI. 

CL-07-069H05"Ordtn.I.rtY. 

Minnesota Worke~ Compensation c, ![copyright year]) 

443lafayeneRoadN 

St.Paul MNSS155 

DEPARTMENT OF 
LABOR AND INDUSTRY 

Phone:[[DirectDllPhoneNumbt-r]] 
Toll-free:[[SUpponPhoneNumber]] 

0 
Additional Details 
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Demo 
In this demo, you 
will see how to… 

• Amend a Dispute 

• Responding to Request 
(Filing a Medical or 
Rehab Request) 



m, DEPARTMENT OF 
LABOR AND INDUSTRY 

0 
Open Claims 

v ... -.. ..... ..,,..,...,..,.,,,.,, 
"""T~ ""'...,~,-' 

0 
Upcoming Events 

_,.....,.,.."'"-••Ofyo,., -·--..~__,,.,,,,.., 

0 
New Documents 

p...,.e,..~n,s t~ 

"<>""""'"'_..,,..,..,.. • .,~ 

My Events 

Motion to Intervene 

0 0 0 
Locate a Dispute Intervenor Details Intervention Details Serve Parties 

Pleaseprovldethefollowlnglnformatlon:Allolthelnformatlonwlthlnagrouplngmustbeprovldf'dlnordertolocatethedlspute. Vouwlllneedtolocatethedlsputespeclflcall)'relatedtoyour 
Motion to lnte,,,..,.,.. , If you would like assistance, pleasoe contact th" Mmnesotil Workers' Compensation Holli= at (Support Phone Number) or ~ail us at [Support Email AddreuJ 

e 
Employee D11te Of Injury 

Campu,file NumlM< 

'Cl-uuu-u• 
fmpl..,.M l.»tNa .... 

Smith 

Employeelest4SSN 

Employee Date Of Injury 

Employeel11stName 

Multiple disputes -re fourKI that match the criteria enterf'd above. Pluse rdi,.,.. your criteria or se!f'Cl the correct disputt trom tho! Hsi b<!'low to procted. 

Showin. of1 

B cancel 

Joe Smith Medical ABC Office 

lt'1Tlsperp;ige 10 
------

 

  
    

     

   
   

   

Motion to Intervene 

Motion to Intervene 

• As a potential Intervenor looking 
to gain access to a Dispute, you 
will need to file a Motion to 
Intervene. 

• To access, click on the Submit a 
Filing drop-down to access the 
menu and Select Access a Case or 
Claim. 
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Motion to Intervene 

0 
Locate a Dispute Intervenor Details Intervention Oct.:111s Serve Parties 

complete th• followona infonn.auon r•l•tl!d to th• «g,an,ubon f,hna: tt,,. MOuon to Intervene. Intervenor,; prow::I• Ht'VICH or p,ay t,wwf,t,; toor on beNlf of the employee •nd have a statutOI')' nghl 
10 ;n1ie~ie und"' Mln~ta Slatul6 § 176 )61. 

I a .. s1 H@ahh c,,, ,. Clinic: 

Motion to Intervene 

• 0 • 
Locate a Dispute 

ll'l,~t~r_..1111<MOt.onto1N.,_"11htf~dll.P<"t<:DS-0J.50l7~ 

ll'l,~AHUU.NT.t>H~stM<e<0<pa,dbtn,fitsto0<onb<N~oflht,mployH.-.,llo,•st,tutoryril!l'M:toil1t.....,,.....,,.,."""""'°"'St.>U.<0<l176.361 

Mta<ht<ltottw>MOOonto.,....,....,.~.,omobll;(~~lhtd'la<!osfO<-osp,-.:t0<Pi')fflOl"lt';mad<to0<on-oflhtomplo)ttl>/lht~ntfO<lhtdatrsbo!ow 

!I sn.snow 
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~ ;.:::::-~:=,~==~~-:,~~"'~===:::==~-~ 
n,,~r,p,-.whollosMhorll)'to...alton-oflht~c.,bt<Of'IIKtto 

-· 1101)1 11-1111 

Supporting Attachments 

DUTest El<t1•gentral'lOgmall.com 
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OthOfRep 

Motion to Inte rvene 
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Affid1vtt of S•rvlct 

"•'dt1 

.... 

0 0 0 ............ 

---

MNr---~..-. ._,...,... ... -.. ......... ..,,, _ _,..., ... ___ , ..... _IIN.....,.. _., 
1'U..ft-.-#•-.1.•N~-..,_--

.,. .. _,,..,..,......._. 

 

              

  
            

  

Motion to Intervene 

Motion to Intervene 

• Fill out the required fields on the 
page. 

• Click the +Upload Document 
button to attach supporting 
documentation. 

• When complete, click Submit 
Form. 
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~ , Notice of Appurance or hpresentation 

Notice of Appearance or Representation 

0 0 0 
Locate a Claim Representation on a Claim or on a Case Under a Claim Enter Appearance Serve Parties 

Pleaseprovideat leastoneof thefollowingsetsof information.Alloftheinformationwithinagroopingmustberompletedinordertolocateada1m.lfyoowould likeassistance,pleaserontacttheMmnesotaWorkers'CompensationHotlineat [~R~loremailusat 
liYRP~l -

WID 

EmployeeOateOflnjury 

lmmlddt)Ynl 

Cancel 

MinnesotaWorkersCompensation©[{copyrightyear]] 

OR 

Campus File Number 

Employee Last Name 

Address 

443LafayeneRoadN 
St.Paul,MNS5155 

DEPARTMENT OF 
LABOR AND INDUSTRY 

OR 

Contact 

Phone:[[DirectDUPhoneNumber]] 
Toll-free: [[SupportPhoneNumber]I 

Employeelast4SSN 

EmployeeOateOflnjury 

(mrridd/YJ'yyl 

Employee Last Name 

l<rml..ol.lmk, 
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Demo 
In this demo, you 
will see how to… 

• File a Motion to 
Intervene 
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My Overview 

1 
Open Claims 
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Submit a Filing 

.. t:_o_tlo_•~_";'_o_,n_,e_rv_..,_• ________ -_.I 0 
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=--~~-!<IN_.._"""U.-Co ............... ~--.. •Po7-JC>IOCN'Oft_of.,,.....,._ __ *ot,Mo,yrw,(IO,,C....,...,_. 
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Electronic Service 

Filing a Form with an Affidavit of Service 

Filing a Form with an Affidavit of Service Serving Documents Receiving Service Emails 

• The external user submitting a Motion to 
Intervene on a Dispute must require legal 
service. 

• After selecting the applicable Dispute ID 
hyperlink, you will be taken to the Dispute 
Details page. 

• Select Motion to Intervene from the drop-
down menu and Save. This will take you to the 
webform, where you will go through the steps 
of filing the motion. 

• In filling out the Intervention details, anything 
with an asterisk (*) is required. 

• Add any Supporting Attachments by clicking the
+Upload Document button to continue. 
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Locate a Di•pute 

Affidavit of Service 
Partl~s 

Intervenor Details Intervention Details 

~l!ct Ille-part es to SM"f! below. 'too may upc:1.ate s-ervtce- ~resws for partlf':S se,,ve(j vta mall. CliOi t:bP A1'd service- flfOJ)le-nli bUtton to aOOi JNirbeS to Ole- S.efVICe hst. 

Notice 
IJJJ<lfl c;ll(bn; Submu. (.;iimpus wilt; 

123 •Y-.aln Street 
~one Tree-. (080124 

• C:re.m!• and merge .ln Alr1Cfav11 or~ w,lJI rour riled do<.ument 
.. Send .an email to all parties Yd1o re-ce,.,ve s-el'Vlce- ._,a c.ampus 

io se:rvw p,illrttH by m )'OIJ mu5t pnn.t • <09Y or ,he- filed dO<\lment -,nd yovr AffWV!t ol Sc-Mc;~. 

Declaration 

USM .. 

0 ldordilrc-undt«'ptRollt)'of pcfJU,Yth.'l, f\.<trythu)i lhi!I 1 ~U;>ted 1n thfsdOQJmtnt 1i1f"Ull'andtorrect, Mirm.Stillt.13,'$&.1 ,& 

Elect-rcnic Sig.nature 

612/2020 El 

Serve Parties 

e<JrtAddrns 

P.le.Me type )'Ollr F1tS( ,1 d Last Name as they aippNf on )OUf CAMPUS pror :e. By signing Mid dallng ,hlS form. I temry copies of this 1orm arid attachments. are- bHlr; wm 10 the employe,t, lnwrer, my ttnorney('s). me 
Department of Labor aoo Ind Wry ~oa. 1f rf,qU1rH,. to the d~nrs Voc:,1t10ria1 Ret1att111ca.uon un.t CVRU~ 

Full Nilmc of Signatory .. 

0 I tffldemaftd th.It b'J' <M<lultg tt11s bo)'.. I .am~ 'Slgn,.n.g 1hls ,ell!'(UonlC form a!MJ I conr,rm that the 1nronnat100 on thrS form Is uue, accur dee-, and comple(I!' 1.0 the best or rrr, tmowtt'dge. 

          

  
    

     
  

 
   

  
    

   
    

     

Electronic Service 

Serving Documents 
Serving documents allows you to serve the intervention to select parties on the dispute. 

Filing a Form with an Affidavit of Service Serving Documents Receiving Service Emails 

• In the Serve Parties step, all 
parties on the dispute will be 
displayed.  The user can click the 
checkbox in the Serve Party 
column to select who gets served. 

• Each party will set their own 
preferred Service Method, which 
is how the motion will be served. 

• You can also manually add service 
recipients by clicking on the +Add 
Service Recipient button. 
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Add Service Reci pient 

C(lmplete 1nc- fleld$ bt~w 1(1 add• ~cc r«,pttnL Tll1$ re<,,:W,Cni mus1 be $C'Md...., ~1. Aclcl•na • re<,pitnt c1u,lf\l lhl$ itep IM.II f\Ol ,111,:Jd them a$ ,111 FNlltY 
totht'C,seorCl.!i1m. 

1---Role-• 

----
OOvtStdtUS >-· .,.,. 

I~ Undf'I' ~Nltyol Pt1J,.1rytNtf!Ytf)"Jilns tl\ilt I N\lt St.illtd 1nttwsdoeumtnl 11,tl\lt,iind(Qfft(t M,nn. St.lt. 5 ~116 

Electronic 

I 

My Queues 

Re quest fo r Inform; 

ln1t1ale Dtspute 

ln1t1ale OJSpute 

s U'lf)'app,t.aron)'(K.lrCAMPUS l)(Ofile S')'sigwng.00 d<1tlng tM rorm, t ccml')'copJtSOftMlorm Md ;11t.tcnmeritsarebHlg Sfflt totheemployff, lnwrer, •ny anornt)'(sJ. tlW! 
red. to tht dep.w1mtnU VoUl~ llt'Nb< t.).!1on utut 4\'RU). 

f Subc'nrtf:Ofm ) B.><k 

0 
(.)n(,Ct Prtv,twOocumtt1t 

Nono 5128/2020 Submitted 2024 

Nono S/28/2020 Submitted 202:3 

None S/2812020 Submitted 2022 

          

    
   

   
  

   
   

              
     

   
   

 

     

Electronic Service 

Serving Documents 
Serving documents allows you to serve the intervention to select parties on the dispute. 

Filing a Form with an Affidavit of Service Serving Documents Receiving Service Emails 

• In filling out the information, 
anything with an asterisk (*) is 
required. 

• All boxes must be checked to 
declare and confirm, and your 
Electronic Signature must be 
entered exactly as it is in your 
CAMPUS profile. 

• Once the filing is submitted, you 
can find a record of it by going to 
the My Forms queue on the 
dashboard and clicking on the 
hyperlink under Form Type. 
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• Notifications l MyGroups I 
No notlfkatloM. Log OUt 

LAl!IOII' At-ID ltfDUSTli!'f 'ii m, D£PART.1,H'.NTOF ~ 
•• •• •• ~ ~NWlwn v 

~~• M)'<inKlpS 

My Groups 

Doug Judy's Chop Shop 
Employu 
r....,,.rr.w,, 

My Perm iss ions Group Admins C>ateJoined 

"18'2020 

Group Management 
DouaJudy's Chop Shop; ER.•02·31S7•SS4 

ShQwl11glH)or1 

A Spencer , Insurance Carrier, Self-Insured Employer, 
Wilson and/or Claim Adm inistrator 

AJILOC,)IIOM 

Permissions Relationships 

• GfOUpACl'llll'l~.ltOf 

+ MldMM'lb« 

11-~rp.tg!' 10 -----

/ EOot 

 
     

  

 
   

   

 

  
  

 
   

    
 

    

Electronic Service 

Setting up Service of Process Designees 
External users will also be served documents. 

Setting up Service of Process Designees Document Details Page Demo 

• Each external entity will have an 
assigned group admin, and the 
group admin can assign another 
user, or themselves, as the Service of 
Process Designee. 

• From the Dashboard, click on your 
username on the top right and 
select My Groups from the drop-
down menu. 

• To assign a Service of Process 
Designee, click the kabob icon and 
choose Manage Group. 

• On this page, it will show all Active 
Members and their roles. To assign a 
role to a user, click the Edit option in 
the Permissions box under their 
name. 
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Manage permissions for Spencer Wilson, Insurance carrier, Self. insured Employer, and/ or Claim Administralor & 

AdJust the information ~ to add or remove permissions fo, the -se1NT.!d ll!.!'f, and chck -save to m.ake any changi!'s, 

Item Pool 
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Dll!slgnated Contaet tor Penaltues 
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~nfort~GrOllp 

Cf.'11.m, Access Mm1niwator 
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,~-M"d~lol'ldw!dtl'poup 
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~m,u,oruli>"'•OUlllf~ MrdchM'tg#~~_,,,..,,rnM1bifn1f -· 

Manage permissions for Spencer Wilson, Insurance Carrier, Self•lnsured Employer, and/or Claim Administrator 2.. 

Adjust th~ Information below to add or remO'Ve permlsSKlns for the selected user, and cllck saw- to make .any changes. 

It em Pool I Selec ted Items I 

+ 

Oe-slgnated Contact for Information Requests from DU 

~nated Coman tor Penalties 
ffl#~..,..,...~,.,l'OVl'-"lf<.~#11~4/~•~r'f'dto 
,-ft•tJfortM~ 

Ct;,im Acctss Adm,nlStr.'ltOr 
+ ~Ust-rJo1"1tfloJ~lf04JPW'IIN'~ro~u,,_,,·,ansro 

a..,,,,J.rtdC.siH ..,ri'wlclwvoup 

e 
B C.Jn<t-1 

I 
5,t'l"'n(t or PrO(~'S Ocs,g,.ntt-
Mrm°'"" ""t/1 do.'Sp,,,m,_,-,, .,,rt -.1tAkd"' "'1tl.stof~/Nrt,c,p,Jr,a 
robtI,NW<d•,,.,..,,,.,•/tl,ni<$Ml6ttlto•duol. t.nt. tkspllr~, «"fJP'Hf""-r"'ll 
ro)«ol',-;ovp 

 

    
   

  
   

    

Electronic Service 

Setting up Service of Process Designees 

• Once this is done, if a document 
needs to be served on the 
entity, the user assigned to this 
role will receive that document. 

Setting up Service of Process Designees Document Details Page Demo 
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1 
Open Claims 

View detail$ .,,$0C!at~ to your 
d;um"S Jn W My Queue portal 

My Queues 

Requ111t for Inform• 

Non< 

1 
Upcoming Events 

View and ed•t the detail$ ar your 
events lfl the EVffKS portal. 
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S/2&12020 

0 
New Documents 

Rt-View dOC:utnMt1 1n the 
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Document: DO-03-5593-769 
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Docume nt Deta ils 
ltdoo.lmfnlcltU,~orthtC~•mtowhoc:h~ 
~wHup,ltl,aded111ouldMupiv.lkl, 
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Electronic Service 

Document Details Page 

Document Details Page Demo 

• The Document Details page 
shows additional information 
about the document along with 
related links to associated 
transactions that can be viewed. 

• To access the page from the 
Dashboard, click on the My Forms 
queue and click on the hyperlink 
under Form Type. 

• The Related Links section is useful 
and shows any additional 
transactions associated to the 
document and can be viewed by 
clicking on the hyperlink. 
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