OFFICE MEMORANDUM443 Lafayette Road N.
St. Paul, Minnesota 55155
www.dli.mn.gov
(651) 284-5000
1-800-DIAL-DLI
 


DATE:		August 5, 2008


TO:		All Elevator and General Contractors


FROM:	Bill Reinke, Chief Elevator Inspector
		Construction Codes & Licensing Division
		Elevator Safety Section


SUBJECT:	Elevator Inspection Checklist and Scheduling


The Department of Labor and Industry allows elevator contractors to schedule inspections up to two weeks in advance of the anticipated inspection date. DLI recognizes that scheduling inspections ahead of time benefits both contractors and the department. However, in many instances the elevator is not ready for a final inspection at the scheduled time, negating the intended benefit. When elevators are not ready for inspection at the scheduled time, inspection resources are not used efficiently, resulting in this and other scheduled inspections being delayed. In an effort to enable inspections to be performed in a more efficient manner and benefiting both the customer and contractor, the department has amended its inspection checklist and adopted a verification process to ensure that the elevator installation is ready for the scheduled inspection.

The new “Ready for Final Inspection” form and scheduling process includes the following:


1.	Identification of the installation and responsible parties.
2. A checklist of common code compliance items that prevent the installation from passing inspection.
3. “Sign off” that the elevator installation is complete and is ready for final inspection.
4. The completed “Ready for Final Inspection” form must be faxed or e-mailed to the assigned inspector at least two working days prior to the scheduled inspection date.
5. If the “Ready for Final Inspection” is not received by the inspector at least two working days prior to the scheduled inspection date, the inspection will not be performed and will be required to be rescheduled, which may result in the inspection being delayed two weeks or more.

The department does not provide “punch-list” inspections or consulting services. Project deadlines imposed on jobsites are the contractor’s responsibility. If the installation is not complete and ready for final inspection when the inspection is performed after a “Ready for Final Inspection” form is submitted, the contractor may be subject for a penalty as provided in Sections 326B.081 to 326B.085 in addition to the rescheduling delay. 

NOTE: This form is intended to be used for “NEW CONSTRUCTION” projects. Where used for alterations, only the altered portions identified in this form are required to be verified. This information can be provided to you in alternative formats (Braille, large print or audio tape).
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FOR NEW CONSTRUCTION ONLY:
ARE YOU READY FOR AN ELEVATOR INSPECTION?

	SITE NAME
	STATE ID NO.
	ELEVATOR NO.

	[bookmark: Text1][bookmark: _GoBack][bookmark: Text2]     
	[bookmark: Text3]     
	     

	ADDRESS
	CITY

	[bookmark: Text4]     
	[bookmark: Text5]     

	ELEVATOR CONTRACTOR
	GENERAL CONTRACTOR
	INSPECTORS NAME

	[bookmark: Text6]     
	[bookmark: Text7]     
	[bookmark: Dropdown1]

	The following items are most often incomplete:
	Referenced Rules/Section
	Completed?

	1.	Is two-way communication provided and working? Is there call-in and call-out capability? Does it go to a 24 hour live monitoring service capable of responding to an emergency?
	ASME A17.1 Section 2.27
	[bookmark: Check1][bookmark: Check2]|_| Yes  |_| No

	2.	Are the smoke detectors installed at each lobby and in the elevator machine room, and are the lobby detectors zoned? Is the “flashing hat” signal provided? There is to be no built-in time delay. Verification is not permitted or allowed.
	ASME A17.1 Section 2.27
NFPA 72
	|_| Yes  |_| No

	3.	Will the smoke detector installer be at the inspection to conduct the required test for the elevator inspector? Have Phase I and II been tested to assure proper operation?
	Requires that qualified personnel are available to complete the testing procedure.
	|_| Yes  |_| No

	4.	Has all equipment and appurtenances not directly related to the use, function, or operation of the elevator been removed from the elevator equipment room/space and hoistway, (such as non-related ducts, piping, conduits, and equipment)?
	ASME A17.1 Section 2.8
	|_| Yes  |_| No

	5.	Have you provided and installed a wall-mounted fire extinguisher in the machine and/or control room/space?
	ASME A17.1 Rule 8.6
	|_| Yes  |_| No

	6.	Have you provided a machine room door closer and self-locking lockset? (Door must be normally operable from inside machine room).
	ASME A17.1 Rule 2.7.3.4
	|_| Yes  |_| No

	7.	Will your machine and/or control room/space lighting provide 19 foot candles of illumination at floor level?
	ASME A17.1 Rule 2.7.9
	|_| Yes  |_| No

	8.	Is your machine and/or control room/space door assembly properly fire rated, smoke sealed, and labeled?
	MSBS 1307.0095, subp. 6
	[bookmark: Check3]|_| Yes  |_| No  |_|N/A

	9.	Is your machine and/or control room/space the same fire rating as your hoistway? (Required when machine room is located adjacent to hoistway)
	MSBS 1307.0095, subp. 6
	|_| Yes  |_| No  |_|N/A

	10.	Hoistway venting if required must be completed prior to inspection. Completed?
	MSBC 1307.0095, subp. 4
	Required? |_| Yes  |_| No
Completed? |_| Yes  |_| No

	11.	Have you installed fall protection in the opening of the hoistway vent? Burglar bars are to hold 250#.
	MSBC 1307.0095 subp. 4
	|_| Yes  |_| No  |_|N/A



This material can be made available in different forms, such as large print, Braille or on a tape.  To request, call 1-800-342-5354 (DIAL-DLI) Voice.
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	The following items are most often incomplete:
	Referenced Rules/Section
	Completed?

	12.	Have you installed an emergency key lock box on the designated floor at the elevator lobby? And, have you provided the proper keys, including:  machine room key, fire service keys, vent key, and hoistway door unlocking device, floor cutout key switches, and any door that has a lockable door lock going to the machine room?
	MSBC 1307.0067 subp. 9
	|_| Yes  |_| No

	13.	Have you provided emergency fire signs (Appendix "O") with the same size colors and verbiage?
	MSBC 1307.0095 subp. 2
	|_| Yes  |_| No

	14.	Do your machine and/or control room/space venting have the proper fire dampers in penetrations?
	ASME A17.1 Rule 2.7.9
IBC
	|_| Yes  |_| No

	15.	Are smoke dampers installed in the machine and/or control room/space venting, if required by the I.B.C.? (Applicable when the room/space is adjacent to a hoistway that is required to be rated. Exceptions may apply. Consult your local Building Official)
	IBC
Depends on location of machine room in relation to if the hoistway is required to be rated. Consult building official.
	|_| Yes  |_| No  |_|N/A

	16.	Have you provided a clean and dry elevator pit, machine and/or control room/space?
	ASME A17.1 Rule 2.1.2
	|_| Yes  |_| No

	17.	Have you provided GFCI protected outlets in the pit and in machine and/or control room/space - all receptacle outlets? (See #26 for scavenger pumps)
	NEC 620.23(C)
NEC 620.4 (c)
NEC 620.85
	|_| Yes  |_| No

	18.	Does your machine and/or control room/space match the manufacturer’s requirement for maintaining ambient temperature control and humidity?
	ASME A17.1 Rule 2.7.9
	|_| Yes  |_| No

	19.	Is your hoistway vent switch labeled and key operated? Hoistway vent, open/close key removable in closed position. Does it have an end line switch light? (Device must be provided with visual indicators for open and closed status. Operating device to be located adjacent to fire control panel, if provided, or the elevator lobby of the designated floor).
	MSBC 1307.0095 subp. 4
	|_| Yes  |_| No  |_|N/A

	20.	Has elevator floor covering been installed with proper flame and smoke spread?
	ASME A17.1 Rule 2.14.2
	|_| Yes  |_| No

	21.	Have you provided elevator machine room door identification "Elevator Equipment Room"?
	MSBC 1307.0047 subp. 7
	|_| Yes  |_| No

	22.	Are enclosed lobbies in and completed? (When required by I.B.C.)
	ASME A17.1 Rule 2.11.11.1
ASME A17.1 Rule 2.11.10.2
	|_| Yes  |_| No

	23.	If smoke control doors are installed at the hoistway entrances operation will be verified for compliance. Have personnel on site to test operation.
	MSBC 1307.0095 subp. 2
	|_| Yes  |_| No

	24.	Sump pumps, if provided, shall not require a GFCI protected outlet. (Sump cannot be located in pit or machine room).
	MSBC 1307.0067 subp. 1
	|_| Yes  |_| No

	25.	Car lights and receptacles shall be on a separate branch circuit (15AMP) and the over current protecting device shall be located in the machine room and lockable. Must be externally operable, fused or thermally protected, lockable disconnecting means.
	NEC 620.22
NEC 620.53
	|_| Yes  |_| No




	The following items are most often incomplete:
		Referenced Rules/Section
	Completed?

	26.	A separate branch circuit required for the machine room light and receptacles. (Lighting cannot be on load side of GFCI).
		NEC 620.23
	|_| Yes  |_| No

	27.	A separate branch circuit is required for the pit light (10 foot-candles min.) and receptacle. (Lighting can not be on load side of GFCI).
		NEC 620.24
	ASME 2.2.5.1
	|_| Yes  |_| No

	I HAVE VERIFIED THE ABOVE REQUIREMENTS:
The elevator safety section does not provide consulting services. It is expected that contractors have verified the above items as a minimum prior to requesting an inspection. Failure to provide verification of completion may result in additional fees as addressed in §326B.184 Subd. 1a.

	GENERAL CONTRACTOR SIGNATURE (SIGN OR TYPE)
	DATE

	[bookmark: Text8]     
	[bookmark: Text9]     

	I HAVE VERIFIED THE ABOVE REQUIREMENTS:
The elevator safety section does not provide consulting services. It is expected that contractors have verified the above items as a minimum prior to requesting an inspection. Failure to provide verification of completion may result in additional fees as addressed in §326B.184 Subd. 1a.

	ELEVATOR CONTRACTOR SIGNATURE (SIGN OR TYPE)
	DATE
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	[bookmark: Text11]     

	Email this form to the assigned elevator inspector at least 2 days prior to the inspection date. 

	INSPECTOR’S NAME
	PHONE NO.
	E-MAIL ADDRESS
	AREA

	Bill Reinke
	(651) 284-5873
	bill.reinke@state.mn.us
	Elevator Section Supervisor

	Tim Warren
	(651) 274-1627
	timothy.warren@state.mn.us
	Elevator Inspections Supervisor

	Kevin Grimm
	(320) 367-2169
	kevin.grimm@state.mn.us
	Southwestern Minn.

	Rick Tack
	(507) 676-0850
	richard.tack@state.mn.us
	South central Minn.

	Gary Reeves
	(507) 533-4280
	gary.reeves@state.mn.us
	Fillmore, Houston, Mower, Olmsted Co

	Brad Underdahl
	(507) 327-0267
	bradley.underdahl@state.mn.us
	Dodge, Goodhue, Rice, Steele, Wabasha, & Winona Co

	Larry Churchill
	(218) 235-3703
	larry.a.churchill@state.mn.us
	Northeastern Minn.

	Wayne Unruh
	(218) 260-0622
	wayne.unruh@state.mn.us
	Northwestern Minn.

	Matt Piper
	(218) 631-7727
	matt.piper@state.mn.us
	Northcentral Minn.

	Patrick Johnson
	(651) 200-5005
	patrick.f.johnson@state.mn.us
	Wright, Sherburne Stearns Co

	Mark Johnson
	(763) 767-3848
	m.a.johnson@state.mn.us
	Shared area: Permit work – Mark Johnson
Periodic Inspections - John Bennett
Anoka, Chisago, Hennepin(except Mpls) Isanti Co

	John Bennett
	(763) 263-3036
	john.r.bennett@state.mn.us
	

	Brian Harren
	(651) 247-3757
	brian.j.harren@state.mn.us
	Bloomington, Richfield, Airport

	Maris Cinis
	(651) 429-8594
	maris.t.cinis@state.mn.us
	Washington, Ramsey Co

	Donna Hix
	(651) 276-7443
	donna.hix@state.mn.us
	Chanhassen, Eden Prairie, Edina, Hopkins 

	Paul Andersen
	(952) 471-2507
	paul.r.andersen@state.mn.us
	Carver, Wright, Meeker, McLeod Co

	Todd King
	(763) 413-7221
	todd.king@state.mn.us
	U of M, Ramsey Co

	Gary Bjorklund
	(651) 341-2391
	gary.bjorklund@state.mn.us
	Dakota Co


	
For more detailed information on inspector jurisdiction areas please go to the following site:
http://workplace.doli.state.mn.us/jurisdiction 
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