
       
 

             
           
       

           

       
 

     
               

       
 

                   
                         
       

     
           

     
                     

   
             

                   
 

           
     
       
       

         

           

             

             
       

 
 

                             

                         

                        

                     

                   

                           

                             

             
 

 

     
     

Labor Education Advancement Program (LEAP) Grant Opportunity 
Women’s Economic Security (WESA) Grant Opportunity 
REQUEST FOR PROPOSAL (RFP): 

RFP Release Date: September 6, 2016 

Deadline for Written Questions: October 7, 2016 
Submit by email to LaRohn Latimer at: ApprGrants.DLI@state.mn.us 
or fax at 651‐284‐5720 

Answers to questions submitted to the Department will be posted 
to the DLI website on or before the following day the question was 
sent to the Department. 

Proposals Due Date: 
(Late proposals will not be accepted) 

October 14, 2016 
Organizations may apply for one or both Grants; please specify in 
the RFP. 
Submit by email to LaRohn Latimer at: ApprGrants.DLI@state.mn.us 
‐or‐
Alternative: Mail or Hand Deliver 3 copies to the following: 

Minnesota Department of Labor & Industry 
ATTN: LaRohn Latimer 
443 Lafayette Road N. 
St. Paul, MN 55155 

Review Period: October 17‐21, 2016 

Notification of Applicants: October 24, 2016 

Contract Start Date: As soon as possible 

Contract End Date: September 30, 2018 (LEAP) 
September 30, 2017 (WESA) 

Objective 

The objective of the LEAP grant ($100,000) is to encourage, promote, increase and support the 

participation of women and people of color in apprenticeship programs registered with the 

Minnesota Department of Labor and Industry (DLI). Successful applicants will demonstrate their 

ability to achieve these objectives through various means including outreach, education, 

assessment, preparation, instruction, training, placement assistance and retention, and supportive 

services. The Women’s Economic Security Act (WESA) provides $30,000 for the Department of Labor 

and Industry (DLI) to award grants to educate, promote, assist, and support women to enter 

registered apprenticeship training programs in high‐wage, high‐demand, non‐traditional 

occupations. 1 

“Non-traditional occupations” means those occupations in which women make up less than 25% of the 
workforce as defined under United States Code, title 20, section 2302. 
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There are currently 11,000 registered apprentices in Minnesota. However, the participation of women 
and people of color combined represents a quarter of those currently registered. The purpose of these 
grants is to promote, increase and support the participation of women and people of color in registered 
apprenticeship programs. 

In this Request for Proposals, “registered apprenticeship program” means an apprenticeship program 
registered with DLI under Minnesota Statutes, chapter 178, as amended by 2014 Minn. Laws chapter 305 

Funding Availability 
Allocated amounts awarded may depend upon the number of proposals received. 

Funding will be allocated through a competitive process with review by a committee of DLI employees. 
DLI anticipates that grantees will be announced in October 2016. Please note that grantees may only 
incur eligible expenditures once a grant contract is fully executed between the grantee and the state 
and the grant has reached its effective date. 

As required by 2014 MN Laws Ch. 239, art. 2, & 9, the successful responder(s) may not use money 
received under the grant contract to supplant other funds available for the same purpose. 

Eligibility Requirements 
Proposals will be accepted from community‐based organizations serving the targeted population on a 
competitive request‐for‐proposal basis. Responders must be able to serve the targeted audience. 
Responders must submit completed proposals in a timely manner by October 14, 2016 at 4:30 p.m. 
Proposals must contain sufficient information to support a responder’s ability to deliver the services 
described in its proposal. 

Proposal Content 
At a minimum, a proposal must contain the following information, in addition to the items listed above: 

A.	 Completed LEAP and/or WESA Grant Proposal Application Form 

B.	 Proposal Description 
Description of how the proposal meets the purpose and objectives of LEAP and/or WESA. 

C.	 Organizational Administrative/Management 
1. Administrative Structure (including personnel); 
2. A detailed work plan 
3. Program narrative outlining organization’s goals, objectives, and performance indicators; and 
4. List Advisory Council or Advisory Committee members who provide guidance in placement of 
participants in registered apprenticeship programs. 

D.	 Budget 
1. Grant amount requested; 
2. Line‐item breakdown of estimated proposal operating costs; 
3. List sources of non‐state matching funds/dollar‐for‐dollar match; 
4. Budget narrative that includes a detailed account of expenditures (salaries/fringe, program 
costs, client support funds. Indirect: rent, utilities, facilities management, supplies, program 
communications); and 
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5. Budget breakdown includes cost‐per‐participant. 

E.	 Geographic/Demographic Data 
1. Identification of geographic area served; 
2. Rate of unemployment in service area; 
3. Percent of racial minorities and/or women in area served; and 
4. Source of demographic data. 

F.	 Evidence of ability to deliver services, which may be demonstrated by one or more of the 
following: 
1. Previous experience operating a LEAP Program and documented results (must provide details 
of LEAP operation including actual number of clients placed into registered apprenticeship 
programs, names of applicants placed, where applicants were placed, retention rates and 
completion rates); 
2. Previous experience providing job training and job placement service to economically 
disadvantaged individuals, diverse ethnic and racial minority groups, females, and youth or 
places of employment. 
3. Provide documentation of existing working relationships with employers or labor 
organizations; signed letters of support noting a “statement of commitment to the grantee,” 
4. Means of measuring outcomes (effectiveness of program). 

G.	 Include the following Statements of Assurance: 
1. Grant application (Addendum A); 
2. Affidavit of Non‐Collusion; 
3. The applying organization has an effective and equal employment policy; 
4. Evidence of Worker’s Compensation coverage required by Minnesota law; and 
5. Activity Reporting Form (Complete Table A and B and submit that information with the 
proposal). 

Process 
The Department will accept proposals for the operation of a LEAP grant for FY 2016 beginning on 
September 6, 2016. Funds may be approved for a two‐year grant, but are subject to renewal and 
approval by the Department for FY2017, and will require a new signed agreement and updated budget 
to receive a second year of funding. In addition, the grantee must submit all required interim reports 
and a final cumulative report which measures the accomplishment of goals and objectives for the first 
grant year. At that time, the grantee must also provide cumulative placement projections for the second 
fiscal year. 

Proposal Deadline 
Without exception, interested parties must submit a completed grant proposal with all applicable 
addenda, no later than 4:30 p.m. on October 14, 2016. 
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Proposals shall be submitted to: 
Email:	 ApprGrants.DLI@state.mn.us; or 
Mail or Hand Deliver: Minnesota Department of Labor and Industry 

Attn: LaRohn Latimer 
4th Floor Director’s Office 
443 Lafayette Road North 
St. Paul, MN 55155 

Proposal Instructions 
This request for proposals does not obligate the state to award any grants, and the state reserves the 
right to cancel the solicitation if it is considered to be in its best interest. 

Questions about this request for proposal must be sent to LaRohn Latimer via email to 
ApprGrants.DLI@state.mn.us or via fax: (651) 284‐5720. All questions must be received by 4:00 p.m. on 
October 7, 2016. Questions received by the deadline and answers to those questions will be posted on 
the Minnesota Department of Labor & Industry website: www.dli.mn.gov/ApprGrants.asp. 

Other DLI personnel are NOT authorized to discuss this request for proposals with prospective 
responders before the proposal submission deadline. Contact regarding this RFP with any DLI 
personnel other than LaRohn Latimer could result in disqualification. 

All proposals must be submitted via email, delivery or United States mail. Proposals submitted by email 
must be emailed to LaRohn Latimer at: ApprGrants.DLI@state.mn.us. Proposals submitted by delivery 
or United States mail must be directed to: 

Minnesota Department of Labor & Industry 
Attn: LaRohn Latimer 
443 Lafayette Road N 
St. Paul, MN 55155 

If the proposal is submitted by delivery or United States mail, then: 
1.	 Three copies of the proposal must be submitted; 
2.	 Proposals are to be sealed in mailing envelopes or packages with the responder's name and 

address written on the outside; and 
3.	 Each copy of the proposal must be signed in ink by an authorized member of the firm. 

All proposals must be received no later than 4:30 p.m. Central Standard Time, October 14, 2016. 

All costs incurred in responding to this RFP will be borne by the responder. 

Faxed proposals will not be considered. Late proposals will not be considered. 

Proposal Evaluation 
All responses received by the deadline will be evaluated by representatives of the Minnesota 
Department of Labor and Industry. Each proposal area will be evaluated separately. Proposals will first 
be reviewed for responsiveness to determine if the Mandatory Requirements listed below have been 
met and if the proposal is complete (containing all required elements listed in Proposal Content above). 
Proposals that are incomplete or do not meet the Mandatory Requirements will not advance to the next 
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phase of the evaluation. The State reserves the right, based on the scores of the proposals, to create a 
short‐listing of responders who have received the highest scores to interview, or conduct 
demonstrations/presentations. The state reserves the right to seek best and final proposals from one or 
more responders. A 100‐point scale will be used to create the final evaluation recommendation. (See 
LEAP/WESA Proposal Scoring Sheet) 

Mandatory Requirements (Scored as Pass/Fail) 
The following will be considered on a pass/fail basis: 

1.	 Proposals must be received on or before 4:30 p.m. on October 14, 2016. 
2.	 The responder must be a private nonprofit organization that is a representative of one or more 

communities or significant segments of communities, and may be an entity that provides job 
training services, serves youth, serves individuals with disabilities, serves displaced 
homemakers, a union‐related organization, an employer‐related nonprofit organization, or an 
organization serving non‐reservation Indians and tribal governments. 

3.	 The responder must be able to serve the target audience for services. 
4.	 The information submitted by the responder must be sufficient to support the responder’s 

ability to deliver the services described in the proposal. 

Conflicts of Interest 
We will take steps to prevent individual and organizational conflicts of interest, both in reference to 
responders and reviewers per Minn. Stat. § 16B.98 and Office of Grants Management Policy 08‐01 
http://www.mn.gov/admin/images/grants_policy_08‐01.pdf . 

Organizational conflicts of interest occur when: 
 a grantee or responder is unable or potentially unable to render impartial assistance or advice to 

DLI due to competing duties or loyalties; or 
 a grantee’s or responder’s objectivity in carrying out the grant is or might be otherwise impaired 

due to competing duties or loyalties. 

In cases where a conflict of interest is suspected, disclosed or discovered, the responders or grantees 
will be notified and actions may be pursued, including but not limited to disqualification from eligibility 
for the grant award or termination of the grant contract. 

Public Data 
Per Minn. Stat. § 13.599: 
 Names and addresses of grant applicants and the amount requested will be public data once 

proposal responses are opened. 
 All remaining data in proposal responses (except trade secret data as defined and classified in § 

13.37 and federal tax identification numbers) will be public data after the evaluation process is 
completed. Completion of the evaluation process occurs when the government entity has 
completed negotiating the grant contract with the selected responder. 

	 All data created or maintained by DLI as part of the evaluation process (except trade secret data 
as defined and classified in § 13.37 and federal tax identification numbers) will be public data 
after all grant agreements have been fully executed. 
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If the responder submits information in response to this Request for Proposals that the responder 
believes to be trade secret materials, as defined by the Minnesota Government Data Practices Act, 
Minn. Stat. § 13.37, the Responder must:
 ▪	 clearly mark all trade secret materials in its response at the time the response is submitted;
 ▪	 include a statement with its response justifying the trade secret designation for each item; and
 ▪	 defend any action seeking release of the materials it believes to be trade secret, and indemnify 

and hold harmless the State, its agents and employees, from any judgments or damages 
awarded against the State in favor of the party requesting the materials, and any and all costs 
connected with that defense. This indemnification survives the State’s award of a grant. In 
submitting a response to this Request for Proposals, the Responder agrees that this 
indemnification survives as long as the trade secret materials are in possession of the State. 

The State will not consider the proposed budget submitted by the Responder to be proprietary or trade 
secret materials. 

General Requirements 

Proposal Contents 
By submission of a proposal, the responder warrants that the information provided is true, correct 
and reliable for purposes of evaluation for potential contract award. The submission of inaccurate 
or misleading information may be grounds for disqualification from the award as well as subject the 
responder to suspension or debarment proceedings as well as other remedies available by law. 

Sample Grant Contract 
Responders should be aware of the State’s standard grant contract terms and conditions in 
preparing your response. A sample grant contract is posted on the Minnesota Department of Labor 
and Industry website: www.dli.mn.gov/ApprGrants.asp. Much of the language reflected in the 
contract is required by statute. If a responder takes exception to any of the terms, conditions or 
language in the contract, the responder must indicate those exceptions in the response to the 
Request for Proposals; certain exceptions may result in the responder’s proposal being disqualified 
from further review and evaluation. Only those exceptions indicated in the response to the Request 
for Proposals will be available for discussion or negotiation. 
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